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INVITATION FOR PREQUALIFICATION FOR OPEN
FRAMEWORK AGREEMENT

PROCUREMENT OF NON-CONSULTANCY SERVICES

1. The Virtual University of Pakistan (Virtual University of Pakistan
(VU)) has sufficient / has received / intends to apply for funds from Non-ADP
and intends to apply part of such funds toward payments under the
Framework Agreement for PREQUALIFICATION OF CATERING SERVICES
PROVIDERS (ADM) Tender No. VU/26-27/08/895 having reference number
FFW10773.

2. The Virtual University of Pakistan (Virtual University of Pakistan
(VU)) intends to prequalify suppliers for subsequent Invitation to Bid(s) and to
sign a Open Framework Agreement with the successful bidder(s) following
completion of the bidding process.

3. The objective of the intended Open Framework Agreement is the on-
demand supply of PREQUALIFICATION OF CATERING SERVICES
PROVIDERS (ADM) Tender No. VU/26-27/08/895 through subsequent Call-
Off Contract(s) during the Framework Agreement period. The purpose of this
Prequalification Notice is to provide basic information to enable potential
applicants to decide whether to respond to this Prequalification Notice.

4. Only the prequalified applicants shall be entitled to participate in the
subsequent procurement proceedings. It is expected that Invitations to Bid will
be issued to the Prequalified Applicants in Monday, October 26, 2026. The
Open Framework Agreement is expected to be signed with the successful
bidder(s) in Monday, November 30, 2026 for a period of 36 Months.

5. The Prequalification process is open to all National Applicants subject to
fulfilling the eligibility requirements specified in the Prequalification
Documents. Interested Applicants may obtain further information from Virtual
University of Pakistan (Virtual University of Pakistan (VU)) through
EPADS v2.0 during office hours. A complete set of Prequalification
Documents may be accessed by interested Applicants through EPADS v2.0 at
https://epads.gov.pk/opportunities/federal/framework-
agreements/10773.
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6. The application, prepared in accordance with the instructions contained in
the Prequalification Documents, must be submitted through EPADS v2.0 on
or before Tuesday, November 10, 2026 02:30 PM. Applications will be
opened electronically through EPADS v2.0 on the same day at Tuesday,
November 10, 2026 03:00 PM. Manual submission of applications shall not
be entertained.

7. Vendors who have not yet registered on EPADS v2.0 may complete their
registration at https://vendors.epads.gov.pk/. Guidance regarding registration and
bid submission is available on the portal.

In terms of Rule 48 of Public Procurement Rules, 2004, the Grievance Redressal
Committee (GRC) has been notified for the subject procurement. The
notification is available on the Procuring Agency's website and on PPRA's
website.

 

Virtual University of Pakistan (Virtual University of Pakistan (VU))
Manager

19- Ataturk Avenue, G-5/1, Islamabad, Islamabad Capital Territory
+92-300-065-6935

ejazqureshi@vu.edu.pk
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Instructions to Applicants
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A. General 

1. Scope of Application

1.1. In connection with the “Invitation for Prequalification”, the
Procuring Agency, as defined in Section II (Prequalification Data Sheet
abbreviated as PDS), issues this set of Prequalification Documents (PD) to
prospective applicants (also hereinafter referred as Applicants) interested in
submitting applications (also hereinafter referred as Applications) to
determine the capacity and capability of the Applicant(s) for supply of
Goods and Related Services incidental thereto as specified in Section VII
(Schedule of Requirements).

2. Source of Funds

2.1. Source of funds is same as referred in Invitation for Prequalification.

3. Fraud and Corruption

3.1. The Procuring Agency requires that the Applicants /Bidders/
Suppliers/Contractors under Government financed contracts, observe the
highest standard of ethics during the procurement and execution of such
agreements and contracts.

3.2. The Applicants/Bidders shall permit and shall cause their agents
(whether declared or not), sub-contractors, sub-consultants, service
providers, suppliers, and their personnel, to permit the Procuring Agency to
inspect all accounts, records and other documents relating to any,
Application/Bid submission, Primary Procurement process, Framework
Agreement performance, Secondary Procurement process, and/or Call-off
Contract performance (in the case of award of a Call-off Contract), and to
have them audited by auditors appointed by the Procuring Agency.

3.3. Any communications between the Applicant and the Procuring Agency
related to matters of alleged corrupt and fraudulent practices must be made
in writing or in electronic forms that provide record of the content of
communication.
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3.4. Procuring Agency will reject an application or bid or proposal, if it is
established that the Applicant or the Bidder or Prosper was engaged in
corrupt and fraudulent practices in competing for the contract.

3.5. Procuring Agency will also declare the Applicant as blacklisted in
accordance with Public Procurement Rule 19 and predefined standard
mechanism.

4. Eligible Applicants

4.1. An Applicant may be a private entity, a state-owned enterprise or
institution subject to ITB 4.6, or any combination of such entities in the form
of a joint venture (JV) under an existing JV agreement or with the intent to
enter into such an agreement supported by a letter of intent.
In case of single (private or state-owned entity), it shall be liable for
execution of all the provisions of the Framework Agreement (if signed b/w
the Procuring Agency and the entity), the execution of any Call-off
Contract(s) awarded (to the entity) under the Framework Agreement in
accordance with the Call-off Contract conditions that apply.
In the case of a joint venture, all members shall be jointly and severally
liable for the execution of all the provisions of the Framework Agreement (if
signed b/w the Procuring Agency and the JV), the execution of any Call-off
Contract(s) awarded (to the JV) under the Framework Agreement in
accordance with the Call-off Contract conditions that apply.
The JV shall nominate a Representative who shall have the authority to
conduct all business for and on behalf of any and all the members of the JV
during the Prequalification process, Bidding process (in the event the
prequalified JV submits a Bid) and during the period of framework
agreement and contract execution (in the event the JV is awarded the
Contract). Unless specified in the PDS, there is no limit on the number of
members in a JV.

4.2. An Applicant may apply for Prequalification both individually, and as
part of a joint venture, or participate as a subcontractor. If prequalified as a
JV only, it will not be permitted to bid for the same contract as an individual
entity. Bids submitted in violation of this provision will be rejected.
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4.3. An Applicant and any of its affiliates (that directly or indirectly control,
are controlled by or are under common control with that entity) may submit
its Application for Prequalification either individually, as joint venture or as a
sub-contractor among them for the same contract. However, if prequalified
only one prequalified Applicant will be allowed to bid for the same contract.
All Bids submitted in violation of this provision will be rejected.

4.4. Applicants shall be considered to have a conflict of interest, if they
participated as a consultant in the preparation of the design or technical
specifications or have been hired or proposed to be hired by the Procuring
Agency for execution of subsequent Framework Agreement(s) or Call-off
Contract(s). In addition, Applicants may be considered to have a conflict of
interest if they have a close business or family relationship with such
professional staff of the Procuring Agency (or a recipient of a part of the
funds) who:

4.4.1. are directly or indirectly involved in the preparation of the
Prequalification Documents or Bidding Documents or specifications of the
Framework Agreement or Call-off Contract and/or the Prequalification or
Bid evaluation process of such Contract; or

4.4.2. would be involved in the implementation or supervision of such
Framework Agreement or Call-off Contract, unless the conflict stemming
from such relationship has been resolved throughout the Procurement
Process, Bidding process during the execution of the Framework
Agreement and/or Call-off Contract.

4.5. An Applicant that has been declared debarred or blacklisted shall be
ineligible to be prequalified to bid or enter into any Framework Agreement
or Call-off Contract for such period of time and for such type of procurement
for which he has been declared debarred or blacklisted. The list of debarred
firms and individuals is available at PPRA’s website.

4.6. An Applicant shall provide such documentary evidence for determining
the eligibility of the Applicant to the reasonable satisfaction of the Procuring
Agency.

5. Eligibility (in terms of Nationality)
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5.1. Applicants may be ineligible if they are nationals of ineligible countries
as indicated in Section V.

B. Contents of the Prequalification Documents

6. Sections of Prequalification Documents

6.1. This set of Prequalification Documents consists of Parts 1 and 2 which
comprise all the sections indicated below, and which should be read in
conjunction with any Addendum issued in accordance with ITA 8.
PART 1 Prequalification Procedures

6.2. Section I - Instructions to Applicants (ITA)

6.3. Section II - Prequalification Data Sheet (PDS)

6.4. Section III - Qualification Criteria and Requirements

6.5. Section IV - Application Forms

6.6. Section V - Eligible Countries

6.7. Section VI - Fraud and Corruption

PART 2 Supply Requirements

6.8. Section VII – Schedule of Requirements

6.9. The Procuring Agency accepts no responsibility for the completeness of
the Prequalification documents, responses to requests for clarification, the
minutes of the pre-Application meeting (if any), or Addenda to the
Prequalification documents in accordance with ITA 8. In case of any
discrepancies, documents issued directly through ePADS shall prevail.

6.10. The Applicant is expected to examine all instructions, forms, and
terms in the Prequalification Documents and to furnish with its Application
all information or documentation as is required by the Prequalification
Documents.
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7. Clarification of Prequalification Documents and Pre-Application
Meeting

7.1. An Applicant requiring any clarification of the Prequalification
Documents shall contact the Procuring Agency in writing through ePADS.
The Procuring Agency will respond in writing through ePADS to any request
for clarification provided that such request is received no later than three
(03) days prior to the deadline for submission of the Applications. The
Procuring Agency shall forward a copy of its response to all prospective
Applicants through ePADS who have obtained the Prequalification
Documents from ePADS, including a description of the inquiry but without
identifying its source. If so indicated in the PDS, the Procuring Agency shall
also promptly publish its response through ePADS. Should the Procuring
Agency deem it necessary to amend the Prequalification Documents as a
result of a clarification, it shall do so in accordance with the provisions of ITA
16.2.

7.2. If indicated in the PDS, the Applicant’s designated representative is
invited at the Applicant’s cost to attend a pre-Application meeting through
online platform / ePADS as per date and time mentioned in the PDS. During
this Pre-Application meeting, prospective Applicants may request
clarification of the schedule of requirement, the qualification criteria or any
other aspects of the Prequalification Documents.

7.3. Minutes of the Pre-Application meeting, if applicable, including the text
of the questions asked by Applicants, including those during the meeting
(without identifying the source) and the responses given, together with any
responses prepared after the meeting will be transmitted promptly through
ePADS to all prospective Applicants who have obtained the Prequalification
Documents. Any modification to the Prequalification Documents that may
become necessary as a result of the pre-Application meeting shall be made
by the Procuring Agency exclusively through the use of an Addendum
pursuant to ITA 8 and through ePADS. Non-attendance at the pre-Application
meeting will not be a cause for disqualification of an Applicant.

8. Amendment of Prequalification Documents
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8.1. At any time prior to the deadline for submission of Applications, the
Procuring Agency may amend the Prequalification Documents by issuing an
Addendum through ePADS.

8.2. Any Addendum issued shall be part of the Prequalification Document
and shall be communicated in writing through ePADS to all Applicants who
have obtained the Prequalification Documents from the Procuring Agency.
The Procuring Agency shall promptly publish the Addendum at the Procuring
Agency’s web page and ePADS.
Provided that an Applicant who had already submitted their Applications
prior to the issuance of any such addendum shall have the right to withdraw
his already submitted Application and submit the revised Application prior to
the original or extended Application submission deadline through ePADS.

8.3. To give Applicants reasonable time to take an Addendum into account
in preparing their Applications, the Procuring Agency may at its discretion,
extend the deadline for the submission of Applications in accordance with
ITA 16.2:
Provided that the Procuring Agency shall extend the deadline for submission
of Applications, if such an addendum is issued within last three (03) days of
the Application submission deadline.

C. Preparation of Applications

9. Cost of Applications

9.1. The Applicant shall bear all costs associated with the preparation and
submission of its Application. The Procuring Agency will in no case be
responsible or liable for those costs, regardless of the conduct or outcome of
the Prequalification process.

10. Language of Application

10.1. The Application as well as all correspondence and documents relating
to the Prequalification exchanged by the Applicant and the Procuring
Agency, shall be written in the language specified in the PDS. Supporting
documents and printed literature that are part of the Application may be in
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another language, provided they are accompanied by an accurate
translation of the relevant passages in the language specified in the PDS, in
which case, for purposes of interpretation of the Application, the translation
shall govern.

11. Documents Comprising the Application

11.1. The Application shall comprise the following:

11.1.1. Application Submission Letter, in accordance with ITA 12.1;

11.1.2. Eligibility: documentary evidence establishing the Applicant’s
eligibility, in accordance with ITA 13.1;

11.1.3. Qualifications: documentary evidence establishing the
Applicant’s qualifications, in accordance with ITA 14; and

11.1.4. any other document required as specified in the PDS.

12. Application Submission Letter

12.1. The Applicant shall complete an Application Submission Letter as
provided in Section IV (Application Forms). This Form must be completed
without any alteration to its format.

13. Documents Establishing the Eligibility of the Applicant

13.1. To establish its eligibility in accordance with ITA 4, the Applicant shall
complete the eligibility declarations in the Application Submission Letter and
Form ELI-1.1 (eligibility), included in Section IV (Application Forms).

14. Documents Establishing the Qualifications of the Applicant

14.1. To establish its qualifications to perform the contract(s) in accordance
with Section III (Qualification Criteria and Requirements), the Applicant
shall provide the information requested in the corresponding Information
Sheets included in Section IV (Application Forms).
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14.2. Wherever an Application Form requires an Applicant to state a
monetary amount, Applicants should indicate the Pak Rupee equivalent
using the rate of exchange determined as follows:

14.2.1. for turnover or financial data required for each year - Exchange
rate prevailing on the last day of the respective calendar year (in which
the amounts for that year is to be converted).

14.2.2. value of single contract - Exchange rate prevailing on the date of
the contract.

14.3. Exchange rates shall be taken from the publicly available source
identified in the PDS. Any error in determining the exchange rates in the
Application may be corrected by the Procuring Agency.

14.4. The documentary evidence of the Applicant’s qualifications to
conclude a Framework Agreement, and/or to perform any Call-off
Contract(s) if awarded, shall establish to the Procuring Agency’s satisfaction:

14.4.1. that, if required in the BDS, an Applicant that does not
manufacture or produce the Goods it offers to supply shall submit the
Manufacturer’s Authorization using the form included in Section IV A
(Bidding Forms) to demonstrate that it has been duly authorized by the
manufacturer or producer of the Goods to supply these Goods in the
Procuring Agency’s Country;

14.4.2. that, if required in the BDS, in case of an Applicant not doing
business within Islamic Republic of Pakistan (or the country where the
procurement is being made), the Applicant is, or will be, (if awarded the
call off contract) represented by an Agent in the country, equipped and
able to carry out the Supplier’s maintenance, repair, and spare parts
stocking obligations in respect of the Goods.

D. Submission of Applications

15. Submission of the Applications through ePADS
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15.1. The Bidder shall prepare and submit Bid with due diligence after
carefully reading all the terms and condition before submission through
ePADS in accordance with the procedures specified in the PDS.

15.2. In case the Applicant is a JV, the Application shall submit an authorized
representative of the JV on behalf of the JV and so as to be legally binding on
all the members as evidenced by a power of attorney signed by their legally
authorized signatories.

16. Deadline for Submission of Applications

16.1. Applicants shall be submitted through ePADS no later than the
deadline indicated in the PDS.

16.2. If required in accordance with the provisions of ITA 8.3, the Procuring
Agency will extend the deadline for the submission of Applications, in which
case all rights and obligations of the Procuring Agency and the Applicants
subject to the previous deadline shall thereafter be subject to the deadline
as extended.

16.3. The deadline will be extended in the same manner as that of original
Invitation for Prequalification (or the advertisement) through ePADS.

17. Opening of Applications

17.1. The Procuring Agency shall open all Applications on the date and time
specified in the PDS through ePADS. Late Applications shall be treated in
accordance with ITA 16.1.

E. Procedures for Evaluation of Applications

18. Confidentiality

18.1. Information relating to the Applications, their evaluation and results of
the Prequalification shall not be disclosed to Applicants or any other persons
not officially concerned with the Prequalification process until the
notification of Prequalification results is made to all Applicants in accordance
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with ITA 26 through ePADS.

18.2. From the deadline for submission of Applications to the time of
notification of the results of the Prequalification in accordance with ITA 26,
any Applicant that wishes to contact the Procuring Agency on any matter
related to the Prequalification process may do so only in writing through
ePADS.

19. Clarification of Applications

19.1. To assist in the evaluation of Applications, the Procuring Agency may,
ask an Applicant for a clarification (including missing documents) of its
Application, to be submitted within a stated reasonable period of time. Any
request for clarification from the Procuring Agency and all clarifications from
the Applicant shall be in writing through ePADS.

19.2. If an Applicant does not provide clarifications and/or documents
requested by the date and time set in the Procuring Agency’s request for
clarification, its Application shall be evaluated based on the information and
documents available at the time of evaluation of the Application.

20. Responsiveness of Applications

20.1. The Procuring Agency may reject any Application which is not
responsive to the requirements of the Prequalification Documents. In case
the information furnished by the Applicant is incomplete or otherwise
requires clarification as per ITA 19.1, and the Applicant fails to provide
satisfactory clarification and/or missing information within prescribed time,
it may result in disqualification of the Applicant.

21. Margin of Preference

21.1. Unless otherwise specified in the PDS, a margin of preference shall not
apply in the Bidding process resulting from this Prequalification.

22. Sub-contractors

22.1. Subcontractors’ qualification and experience will not be considered for
evaluation of the Applicant. The Applicant on its own (without taking into
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account the qualification and experience of the Subcontractor) should meet
the qualification criteria.

F. Evaluation of Applications and Prequalification of
Applicants

23. Evaluation of Applications

23.1. The Procuring Agency shall use the factors, methods, criteria, and
requirements defined in Section III, Qualification Criteria and Requirements,
to evaluate the qualifications of the Applicants, and no other methods,
criteria, or requirements shall be used. The Procuring Agency reserves the
right to waive minor deviations from the qualification criteria if they do not
materially affect the technical capability and financial resources of an
Applicant to perform the contract, however subject to the provisions of ITA
25.

23.2. Subcontractors proposed by the Applicant shall be fully qualified for
their parts of the Scope of Supply of the Goods and Allied Services.

23.3. In case of multiple contracts, Applicants should indicate in their
Applications the individual contract or combination of contracts in which
they are interested. The Procuring Agency shall prequalify each Applicant
for the maximum combination of contracts for which the Applicant has
thereby indicated its interest and for which the Applicant meets the
appropriate aggregate requirements. The Qualification Criteria and
Requirements are mentioned in Section III.

23.4. Only the qualifications of the Applicant shall be considered. The
qualifications of other related entities such as the Applicant’s subsidiaries,
parent entities, affiliates, subcontractors or any other firm(s) different from
the Applicant shall not be taken into consideration in determining the
qualifications of the Applicant.

24. Procuring Agency’s Right to Accept or Reject Applications

24.1. The Procuring Agency reserves the right to accept or reject all the
Applications, and to annul the Prequalification process at any time, without
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thereby incurring any liability to the Applicants. However, the procuring
agency shall record its reasons and justifications on ePADS, duly approved
by the Principal Accounting Officer or Head of Organization.

25. Prequalification of Applicants

25.1. All Applicants whose Applications substantially meet or exceed the
specified qualification requirements will be prequalified by the Procuring
Agency.

25.2. An Applicant may be “conditionally prequalified,” that is, qualified
subject to the Applicant submitting or correcting certain specified
nonmaterial documents or deficiencies to the satisfaction of the Procuring
Agency.

25.3. Applicants that are conditionally prequalified will be so informed along
with the statement of the condition(s) which must be met to the satisfaction
of the Procuring Agency before or at the time of submitting their Bids.

26. Notification of Prequalification

26.1. The Procuring Agency shall notify all Applicants in writing through
ePADS indicating the names of those Applicants who have been prequalified
or conditionally prequalified. In addition, those Applicants who have been
disqualified will be informed separately through ePADS.

26.2. The procuring agency shall communicate to those suppliers or
contractors who have not been pre-qualified the reasons for not pre-
qualifying them through ePADS.

27. Request for Bids

27.1. Promptly after the notification of the results of the Prequalification, the
Procuring Agency will invite the Bids from all the Applicants that have been
prequalified through ePADS.

28. Changes in Qualifications of Applicants
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28.1. Any change in the structure or formation of an Applicant after being
prequalified in accordance with ITA 25 and invited to bid (including, in the
case of a JV, any change in the structure or formation of any member
thereto) shall be subject to the written approval of the Procuring Agency
prior to the deadline for submission of Bids. Such approval shall be denied if:

28.1.1. a prequalified Applicant proposes to associate with a disqualified
Applicant or in case of a disqualified joint venture, any of its members;

28.1.2. as a consequence of the change, the Applicant no longer
substantially meets the qualification criteria set forth in Section III,
Qualification Criteria and Requirements; or

28.1.3. in the opinion of the Procuring Agency, the change may result in a
substantial reduction in competition.

28.2. Any such change should be submitted to the Procuring Agency before
the date of “Invitation to Bids”.

29. Redressal of Grievances

29.1. Procuring agency shall constitute a Grievance Redressal Committee
(GRC) and proceed in accordance with the procedure and mechanism
defined under Rule-65 of Public Procurement Rules, 2025.

29.2. The GRC shall not have any of the members of Procurement
Evaluation Committee. The committee must have one subject specialist
depending on the nature of the procurement.

30. Mechanism of Blacklisting

30.1. The procuring agency shall initiate blacklisting or debarment
proceedings against any bidder, supplier or contractor in accordance with
the mechanism prescribed under Rule-25 of Public Procurement Rules, 2025
read with “Mechanism for Blacklisting Regulations, 2024”.
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Framework Data Sheet
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Framework Data Sheet (FDS)
The following specific data for the Framework Agreement shall complement,
supplement, or amend the provisions in the Instructions to Applicants/Bidders
(ITB). Whenever there is a conflict, the provisions herein shall prevail over those
in ITB.

FDS Clause Number
ITB Number

Amendments of, and Supplements to, Clauses in the Instructions to
Applicants/Bidders

A. General

FDS Clause Number 1
ITB Number 1.1

Identification Number of the Framework Agreement: FFW10773
The Procuring Agency is: Virtual University of Pakistan (Virtual University
of Pakistan (VU))
Framework Agreement Title: PREQUALIFICATION OF CATERING SERVICES
PROVIDERS (ADM) Tender No. VU/26-27/08/895

FDS Clause Number 2
ITB Number 2.1

The name of Procuring Agency is: Virtual University of Pakistan (Virtual
University of Pakistan (VU))
The name of Framework Agreement is: PREQUALIFICATION OF CATERING
SERVICES PROVIDERS (ADM) Tender No. VU/26-27/08/895

FDS Clause Number 3
ITB Number 2.2

Participating / Authorized Procuring Agencies under this Framework Agreement:

FDS Clause Number 4
ITB Number 3.1

Framework Type: Open Framework Agreement

FDS Clause Number 5
ITB Number 4.1
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Framework Duration: 36 Months
Commencement Date: Expired after the framework duration of 36 months
from the award date.
Expiry Date:  Positions Without Lots : 

Position Delivery Schedule Quantity

PREQUALIFICATION OF
CATERING SERVICES
PROVIDERS - EVENT
MANAGEMENT / CATERER

Address:  Anywhere in
Pakistan specially in Major
Cities, like Islamabad, Lahore,
Karachi, Peshawar, Multan,
Faisalabad, Gilgit etc. during
the contract period

Schedule:  15 Days Quantity: 
1/job

1/job

FDS Clause Number 6
ITB Number 5.1

A list of debarred firms and individuals is available on PPRA website:
https://ppra.gov.pk

B. Contents of the Framework Document

FDS Clause Number 7
ITB Number 7.1

For clarification, the Applicant shall seek clarifications through: EPADS v2.0

FDS Clause Number 8
ITB Number 7.1 & 8.2

Information related to the Framework Agreement shall be published on: EPADS
v2.0

FDS Clause Number 9
ITB Number 7.2

Pre-Bid Meeting: Clarification Date:

C. Preparation of Applications / Bids
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FDS Clause Number 10
ITB Number 10.1

This Framework Agreement Document has been issued in the language:
English

FDS Clause Number 11
ITB Number 11.1(d)

Additional documents to be submitted through EPADS v2.0:

1. Already mentioned in Eligibility requirement and mentioned in VU
Prequalification Document

FDS Clause Number 12
ITB Number 14.2

Source for determining exchange rates: Not Applicable

E. Submission of Applications / Bids

FDS Clause Number 18
ITB Number 16.1

Deadline for Bid Submission:
Day: Tuesday
Date: Tuesday, November 10, 2026
Time: 02:30 PM

FDS Clause Number 19
ITB Number 17.1

Opening of Bids shall be conducted through: EPADS v2.0
Day: Tuesday
Date: Tuesday, November 10, 2026
Time: 03:00 PM
Virtual participation link: https://vendors.epads.gov.pk/

F. Evaluation and Award

FDS Clause Number 20
ITB Number 21.1

Margin of Domestic Preference: Not Applicable
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FDS Clause Number 21
ITB Number 22.1

Framework Award Basis: Quality Based Selection (QBS)

FDS Clause Number 22
ITB Number 23.1

Suppliers admitted to the Framework Agreement shall not be guaranteed any
minimum quantity, value, or volume of business unless otherwise stated in the
Framework Agreement.

FDS Clause Number 23
ITB Number 29.1

Framework-related complaints / grievances shall be submitted in writing
through: EPADS v2.0
A complaint may challenge:

The terms of the Framework Agreement Documents

The Procuring Agency’s evaluation decision

The Procuring Agency’s Framework Award decision
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Framework Items / Lots

Brief Description

Virtual University of Pakistan (VU) intends to prequalify reputable and experienced firms/vendors providing Event Management
and Catering Services, including Hotels, for the provision of services for various events organized by the University
throughout Pakistan. The firms/vendors must be duly registered with the FBR for Income Tax and Sales Tax and must have
active taxpayer status, wherever applicable.

VU reserves the right to award the subsequent tender/contract on an overall or location-wise basis to a single bidder or multiple
bidders, depending upon the University's requirements and evaluation results. The decision of the Virtual University of Pakistan
shall be final and binding.

Bidders must have their own kitchen/food preparation facilities and possess valid certification / registration from the ICT or the
relevant Provincial Food Authority, as applicable. Copies of such certificates / registrations shall be provided to VU upon request.

Prequalified vendors will be eligible to quote for and provide a comprehensive range of services categorized as Convocations,
Conferences, Seminars, National Day events, dedicated food services etc.

Eligibility & Qualification Criteria

All Active Taxpayers shall be eligible to participate in the procurement process, unless expressly excluded or otherwise restricted
under the Eligibility Criteria specified by the Procuring Agency.

Bidder's Type Required Registration
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Any FBR (NTN)

FBR (GSTN)

Eligibility Criteria Document

Registration with Tax Authorities i.e. NTN, GST, ATL Status Bidders must have their own kitchen/food preparation
facilities and possess valid certification / registration from the ICT or the relevant Provincial Food Authority, as
applicable. (VU may ask for relevant certificates) Tender Fee of Rs. 1,000/- as mentioned in the prequalification
documents

Yes

Financial Soundness Evidence(s) (Bank Account statement of last 06 months) Account Maintenance Certificate (not
older than 03 months) Affidavit on Rs. 100 Stamp Paper regarding Blacklisting (as per draft given in Prequalification
Documents)

Yes

Evaluation Criteria

Quality Based Selection (QBS)

Technical Marks 100

Passing Marks 70

Technical Evaluation Criteria

• The firm must be operative for at least 10 years’ in catering business. = 15 • The firm must have proper office setup.
= 05 (Qualitative)(Doc Required)

20
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Catering setup: • Very well equipped (Rain / Water Proof Canopy at least 04, Steel Chairs at least 1,000, Standing Heater
at least 15, Pedestals Fan at least 20, Generators 70 KVA at least 02) =15 • Medium level equipped (Rain / water Proof
Canopy at least 02, Steel Chairs at least 800, Standing Heater at least 10, Pedestals Fan at least 15, Generators 70 KVA
at least 01) =10 (Quantitative)(Doc Required)

15

Detail of managerial and operational staff: • Managerial staff (at least 03) =10 • Operational staff (cook (at least 03),
waiters (at least 08) etc.) =05 (Quantitative)(Doc Required)

10

The company must have its own kitchen facility. (Qualitative)(Doc Required) 10

Number of Events conducted in Educational Institute / National organization in a year: (Documentary proof required)
Number of Events 12-15 (10) Less than 12 (05) (Quantitative)(Doc Required)

10

Own vehicles/No. of Vehicles (2)Vehicles (Truck / Mini Truck) = 10 Less Then (2) = 05 (Quantitative)(Doc Required) 10

The Company Kitchen must be approved by Government Food Authority department. (Documentary proof required)
(Qualitative)(Doc Required)

10

Financial Soundness (Based on average monthly bank account balance of last six (06) months): • Average Monthly
Balance More than 10 Million =15 • Average Monthly Balance between 5 Million to 10 Million =10 • Average Monthly
Balance Less than 5 Million =5 (Quantitative)(Doc Required)

15

Call-Off / Secondary Procurement Procedure
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Annexure
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Prequalification Document for Catering Services by Virtual University
of Pakistan

Information (Read-Only) 

See Form Under Additional Forms and Documents: Prequalification Document for Catering Services by
Virtual University of Pakistan (page number: 32)
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Procurement Forms
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Additional Forms and Documents
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Procurement Department 

Directorate of Finance 

Virtual University of Pakistan 

Sir Syed Memorial Society Building, 19-Ataturk Avenue, G-5/1, Islamabad 

UAN: 051-111-880-880 

Technical Queries Ext 1261 

Financial Queries 1323, 1354, 1261, 1222 

VU NTN: 4388557-8 

Email: po@vu.edu.pk 
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VIRTUAL UNIVERSITY OF PAKISTAN 

Sir Syed Memorial Society Building, 19-Ataturk Avenue, G-5/1, Islamabad 

http://www.vu.edu.pk 

PREQUALIFICATION DOCUMENT 

PREQUALIFICATION OF CATERING SERVICES PROVIDERS (ADM) 

EVENT MANAGEMENT / CATERER 

 

(Under PPRA Rules 2026 “Clause 30” Open Framework Agreement) | VU NTN: 4388557-8 

Tender No. VU/26-27/08/895 

Virtual University of Pakistan (VU) intends to prequalify reputable and experienced firms/vendors 
providing Event Management and Catering Services, including Hotels, for the provision of services 
for various events organized by the University throughout Pakistan. The firms/vendors must be duly 
registered with the FBR for Income Tax and Sales Tax and must have active taxpayer status, 
wherever applicable. 

VU reserves the right to award the subsequent tender/contract on an overall or location-wise basis 
to a single bidder or multiple bidders, depending upon the University's requirements and evaluation 
results. The decision of the Virtual University of Pakistan shall be final and binding. 

Bidders must have their own kitchen/food preparation facilities and possess valid certification / 
registration from the ICT or the relevant Provincial Food Authority, as applicable. Copies of such 
certificates / registrations shall be provided to VU upon request. 

Complete details of the required categories and other relevant information are provided at Annexure-A, 
which must be duly completed in all respects and attached with the prequalification proposal. 

Failure to submit the duly completed Annexure-A with the proposal shall render the proposal 
liable to rejection and it shall not be considered for further evaluation. (*) 

Name of Company: __________________________________________________________________ 

Office Address: _______________________________________________City: __________________ 

Contact Person: ______________________________ Designation:  ___________________________ 

Phone No: ________________ Fax No: _______________ Cell No. ___________________________ 

GST Reg. No: ________________________________ N. Tax Number: ________________________ 

Active email address (in CAPITAL letters): _______________________________________________ 

Vendor’s Category: Event Management Services  Catering Services 

Hotel      Marquee 
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GENERAL TERMS AND CONDITIONS: 

(In case any of the mandatory information/documents specified below are not provided, the 
application/proposal may be declared non-responsive and shall not be considered for further evaluation.) 

1. The Tender Notice/Invitation for Prequalification forms an integral part of this Prequalification 
Document. 

2. The prequalification proposals shall be opened on the date and time specified in the Tender 

Notice. In case the scheduled date falls on a public holiday or is otherwise declared a non-working 

day, the proposals shall be opened on the next working day at the same time. 

3. The offer/proposal shall be addressed to the Director Finance, Virtual University of Pakistan. 

4. The University shall not be responsible for any delay, loss, damage, or non-receipt of bids sent 

through post or courier. 

5. Late tenders shall not be entertained. No telegraphic or faxed bid/proposal shall be accepted. 

6. Income Tax and Sales Tax, as applicable, shall be deducted/withheld in accordance with the 

prevailing Government rules and regulations. 

7. Quotations shall be called / obtained from the prequalified bidders, preferably from the relevant 

region / location, for events required from time to time during the contract period. 

8. The complete scope of work and event specific requirements shall be specified in each quotation 

call. Bidders shall clearly quote their corporate rates on a per-person basis, inclusive of all 

applicable taxes, duties, levies, and other Government charges. 

9. Booking of the venue, where required, shall be the responsibility of the qualified bidder or may 

be arranged by the University itself. Where the venue is booked by the bidder with prior approval 

of VU, the actual cost may be reimbursed / paid by the University against documentary evidence. 

10. The University reserves the right to visit the bidder's office(s), facilities, and operational setup for 

the purpose of verifying its functionality, resources, and capacity. 

11. The University reserves the right to increase or decrease the number of guests according to the 

actual requirement of an event. Payment shall be made for the confirmed number of guests 

communicated through the relevant Work Order/Purchase Order. Any additional guests/services 

shall be charged at the approved per-person rate, subject to mutual consent and confirmation by 

VU. 

12. Bidders may communicate with the Procurement Department for clarification regarding any 

requirement or provision of the Tender Document before the closing date. Clarification maybe 

sent through email to ejazqureshi@vu.edu.pk. 

13. Payment shall be made through online banking channels, subject to submission of the required 

invoice/supporting documents and fulfillment of the mutually agreed terms and conditions. IBAN 

/ Bank Account Number will be required. 

14. In case of any issue relating to the quality, quantity, timely provision of services, or any other 

aspect of the event, the University reserves the right to impose penalty(ies) in accordance with 

the Penalty Schedule attached as Annexure-B. 

15. The proposals, along with all required documents/information, must reach the Procurement 

Department, Virtual University of Pakistan, not later than 02:30 p.m. on November 10, 2026 

The proposals shall be opened on the same date at 03:00 p.m. 

No bid shall be considered if; 

• Not uploaded at EPADS v2.0 

• Not provided in shape of hard copy by the given schedule at given location 

• Both uploaded and hard copies of the bids must be with the same bidder name  

• Received without Original Bid Security (if any) and Tender Fee in a single envelop 
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16. The University reserves the right to accept or reject any proposal or annul the procurement 

process, in whole or in part, in accordance with the applicable PPRA Rules 2026. 

17. The Tender Document is also available on the PPRA website (www.ppra.gov.pk) and the Virtual 

University of Pakistan website (www.vu.edu.pk). 

SPECIFIC TERMS AND CONDITIONS: 

IN CASE OF NON-COMPLIANCE WITH ANY OF THE FOLLOWING REQUIREMENT/DETAIL, THE 

BID SHALL NOT BE CONSIDERED FOR FURTHER EVALUATION. (Please fill in proforma given at 

Page No. 8) 

1. To submit a tender to the Virtual University of Pakistan, bidders are required to deposit a non-

refundable tender fee of Rs. 1,000/- through online deposit in any branch of Allied Bank Limited 

in the following account: (*) 

Account Title: Virtual University of Pakistan 

Account No.: 0010061279710055 

IBAN: PK58ABPA0010061279710055 

(*) 

The original bank deposit slip must be attached with the bid. The tender fee is mandatory.  

Cash, crossed/open cheques, Pay Orders, or Demand Drafts shall not be accepted. 

Bids submitted without the prescribed tender fee shall be rejected. (*) 

2. The bidder must be a registered taxpayer with the Federal Board of Revenue (FBR) and appear 

on the Active Taxpayer List (ATL). Valid NTN and STRN certificates must be attached. In case 

of exemption from GST, documentary evidence of such exemption must be provided. (*) 

3. The bidder shall provide an Account Maintenance Certificate issued by its bank, which must not 

be older than three (03) months from the date of submission of the bid. (*) 

4. The bidder shall provide Bank Statement for the last 06 months to check the Financial Soundness 

of the company / bidder. (*) 

5. A complete Company Profile shall be submitted along with the proposal, containing the following 

information: (*) 

a. Names of Directors/Partners of the firm/company. 

b. List of active clients, including the name and contact details of the contact person concerned. 

c. Details of successful events completed during the last five (05) years. 

d. Number of offices/branches established across Pakistan. 

e. Proof of operational setup/facilities, including details of available utensils/equipment and staff. 

f. Any other relevant information demonstrating the bidder's capacity and capability to provide the 

required services. 

6. Copies of signed Purchase Orders/Work Orders and completion certificates/reports, where 

available, shall be provided as supporting evidence. (*) 

7. Photographs of previously conducted events shall be submitted either in hard copy or in soft copy 

through email at ejazqureshi@vu.edu.pk. (*) 

8. Details of events conducted during the last five (05) years, involving a gathering of at least 3,000 

persons or having a contract value equal to or greater than the bidder's offered amount, shall be 

provided in the prescribed format at Annexure-C (*). 

9. The bidder shall submit an affidavit on Rs. 100/- stamp paper confirming that the firm/company 

has not been blacklisted/debarred by any Government/Semi-Government organization during the 

last two (02) years. In case of any false statement or misrepresentation, the bidder's offer shall 

be liable to rejection and further action as per applicable rules. A specimen affidavit is provided 

in the Tender Document. (*) 
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IMPORTANT NOTES: 

1. Food Quality and Hygiene: All food shall be properly cooked, fresh, hygienic, and fit for human 

consumption. All raw materials, ingredients, and other consumables used for preparation and 

service shall be of good quality and hygienic. 

2. Coordination with VU Management: All arrangements for the event(s) shall be made in close 

coordination and consultation with the authorized representatives of the Virtual University of 

Pakistan (VU). 

3. Equipment, Infrastructure and Setup: All equipment, infrastructure, furniture, utensils, serving 

items, and other facilities required for the event(s) shall be of good quality, fit for purpose, safe, 

clean, properly maintained, and presentable to the satisfaction of VU Management. 

4. Timely Completion of Arrangements: All arrangements, including setup, decoration, 

equipment, food preparation, serving arrangements, and other required facilities, shall be 

completed in all respects sufficiently before the scheduled start of the event(s). 

5. Inspection and Approval of Samples: VU reserves the right to inspect samples of food, serving 

items, equipment, décor, or any other required items before the event(s), where deemed 

necessary. The bidder shall provide such samples for inspection and approval at no additional 

cost. 

6. Delisting of Prequalified Firms: VU reserves the right to delist, suspend, or remove any 

prequalified firm from the list of prequalified firms in accordance with the applicable provisions of 

the PPRA Rules and the terms and conditions of the prequalification. 

7. Notification of Evaluation Results: Applicants shall be informed, in due course, of the outcome 

of the evaluation of their prequalification applications. 

8. Right to Annul Prequalification Process: The University reserves the right to annul or cancel 

the prequalification process, in whole or in part, at any stage in accordance with the applicable 

PPRA Rules, without incurring any liability to the applicants. 

9. Prohibition on Assignment/Subletting: The qualified bidder shall not assign, transfer, or sublet 

the contract, or any substantial part thereof, to any other agency, firm, or vendor without the prior 

written approval of VU. Any unauthorized assignment or subletting shall constitute a breach of 

contract and may result in appropriate action under the terms of the contract and applicable rules. 

 

EVALUATION CRITERIA: 

i. Initial scrutiny of prequalification documents / proposals 

ii. Preparation of Comparative Statement 

iii. Visit of offices / setups according to requirement 
iv. Validation of vendor experience with previous institutions 

v. Selection of compliant bidder(s) 

vi. Award of contracts to qualified firms 
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DECLARATION BY THE BIDDER (Draft) 
 
SHOULD BE ON RS.100/- STAMP PAPER. 
 
I,       being owner / proprietor / director / representative of this firm / 
company hereby certify that I have read all the terms & conditions of this office and are acceptable to 
me. All items / services will be of the best quality according to the standard specification. I will be bound 
to replace any items / redo any services, if found substandard, unsatisfactory, or defective without any 
claim to Virtual University of Pakistan. If I fail to do so, I understand that VU has the right to charge 
liquidity damages (penalty) or confiscate the earnest money (if any) and blacklist our firm/company. 
 
1. I hereby also confirm to provide quality material/services to VU which will be mentioned in the 

purchase orders which will be issued from time to time. 
2. As of today, this firm / company is not blacklisted by any Government/Semi-Government/Non-

Government Organization. 
3. That the firm has not been adjudged as insolvent. 

4. No execution of decree or order by any court remains unsatisfied against them. 

5. That the firm has not compounded with the creditors 

6. That the firm has not been convicted of a financial crime. 

7. Should not have been delisted by any Government / Semi-Government / Corporate Organization 
or Banks in the Past due to non-performance or contravention with any of the codes of conduct 
for vendors set by the organization (Affidavit). 

 

Authorized Signature & Stamp: ___________________________ 

Name: _________________________________________________ 

Designation: ____________________________________________ 

Company Name: ________________________________________ 

Business Address: _______________________________________ 
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SCOPE AND CATEGORIES OF CATERING SERVICES 

Prequalified vendors will be eligible to quote for and provide a comprehensive range of services 

categorized as follows; 

Sr. No. Services Classifications Description / Typical Items Included 

01 Convocations • Waterproof / weatherproof tents 
(Dera/Shamiana) as per the 
requirements and approval of VU 
Management (in case outdoor venue 
only).  

• VU may ask to install Marquee 
according to the nature of the event. 

• Steel-stand stage with dimensions 30 
ft (L) × 20 ft (W) × 3 ft (H). 

• Head Table measuring approximately 
18–21 ft (L) × 3 ft (W) × 2.5–3 ft (H), 
along with five (05) to seven (07) 
Presidential chairs, as per VU 
requirements. 

• The Tables shall be skirted with white 
cloth. 

• Flower arrangements (laid down) for 
the Head Table and three (03) 
bouquets of fresh flowers. 

• One (01) Gifts Table on stage for 
placement of medals, certificates, 
shields, and other gift items. 

• Neat and clean skirting for all tables. 

• Wall-to-wall carpeting (color as 
approved by the Convocation 
Committee) for the venue, in spotless, 
neat, and clean condition. 

• Additional red-colored carpet for the 
procession area, in neat and clean 
condition. 

• Tissue boxes and disposable 500 ml 
mineral water bottles for the Head 
Table and the first row (approximately 
40 persons). 

• VIP large sofas (according to the 
number of guests) along with glass 
center tables. 

• Water arrangements for all guests in 
the convocation hall, including 
sufficient disposable glasses and 19-
liter mineral water bottles (known 
brand) with taps and stands for 
service. 

• Podium as per the requirements of 
VU. 

• Mobile phones and bags collection 
counters based on a token system. In 
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case of loss or damage, the vendor 
shall be responsible. 

• Lunch arrangements in a separate 
designated area (adjacent to the 
procession area or as available), with 
seating on round tables. 

• All crockery, cutlery, furniture, and 
accessories shall be of good quality. 

• Air-conditioning / heating 
arrangements as per the 
requirements of VU and prevailing 
weather conditions. 

• Tents (Shamiana 15 ft × 30 ft with 
kanat), each with three (03) service 
tables and six (06) chairs, for 
Registration and Degree Distribution 
Counters, as per need basis. 

• Waiter services, labor, transportation, 
and all allied services shall be 
included. 

• Lighting arrangements as per the 
requirements of the event. 

• Separate lunch arrangements for 
dignitaries (as per gathering). 

• Tea / Hi-Tea arrangements for the 
dignitaries prior to the 
commencement of the event 

• Complete setup including tentage, 
sitting as per required format. Food 
serving. Standardized chairs will be 
placed. 

• Branding (back drops & SMDs etc.) & 
Audio / Video arrangements etc. 

• Any other work as per requirement of 
the event 

02 Functions i.e. Conference, 
Seminar, National Day 
events etc.  

• Complete setup including tentage, 
sitting as per required format. 

• Food serving 

• Branding (back drops & SMDs etc.) & 
Audio / Video arrangements etc.  

• Any other work as per requirement of 
the event 

03 Food Serving Food serving in boxes or in buffets 
including crockery and cutlery 

 

Convocation Ceremonies shall be mostly held in the following cities, however it may extend to 

other cities of Pakistan; 

Islamabad, Lahore, Karachi, Faisalabad, Sialkot, Multan, Muzaffarabad, Gilgit, Peshawar, Quetta etc. 
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Annexure-A 

PREQUALIFICATION PERFORMA 

Name of the Hotel / Event Management Company / Catering 
Company / Marquee 

 

 

Contact Person with Designation and Cell No.   

Address  

(Land Line Number, Fax & E-mail) 

 

Year of Establishment  

No. of Offices / Setup throughout the country (please mention 

city names) 

 

 

SPECIFIC INFORMATION WHICH WILL BASE FOR INITIAL ELIGIBILITY OF THE BIDDER(S)  

NEEDS DOCUMENTARY PROOF(S) 

Sales Tax Registration No. / Provincial Sales Tax No. (attached 

documentary evidence) 

 

Income Tax No. 

(attached documentary evidence) 

 

ATL Status for both IT and ST 

(attached documentary evidence) 

 

Account Maintenance Certificate (not older than 03 months)  

Financial Soundness Evidence(s) (Bank Account statement of 
last 06 months) 

 

Clientage  

Attach as separate Annexure (if necessary) along with contact 

person and number details 

 

Type & No. of Events organized so far 

(Mention page no. if detail available in attached profile) 

 

Affidavit 

(that the Hotel / Company etc. has never been blacklisted by 

private, Government or Semi-Government Organizations) 

 

 

The information given above is true to the best of my knowledge. 

The terms and conditions attached below have also been read and certificate signed. 

Authorized Signature _____________________________ 

Name:   _____________________________ 

Designation:  _____________________________ 

Date:   _____________________________ 
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ASSESSMENT CRITERIA 

 
The Pre-qualification proposal / application will be evaluated as per the following criteria; 

 

S.# ASSESSMENT CRITERIA WITH MARKS 
 

Max. 
Marks 

01 • The firm must be operative for at least 10 years’ in catering business. = 15 
 

• The firm must have proper office setup. = 05 

20 

02 Catering setup:  
 

• Very well equipped (Rain / Water Proof Canopy at least 04, Steel Chairs 
at least 1,000, Standing Heater at least 15, Pedestals Fan at least 20, 
Generators 70 KVA at least 02)  =15                                                                     

 

• Medium level equipped (Rain / water Proof Canopy at least 02, Steel 
Chairs at least 800, Standing Heater at least 10, Pedestals Fan at least 15, 
Generators 70 KVA at least 01)   =10                                                                      

 

 
 
 

15 

03 Detail of managerial and operational staff: 
 

• Managerial staff (at least 03)  =10 

• Operational staff (cook (at least 03), waiters (at least 08) etc.)   =05 
   

 
10 

04 The company must have its own kitchen facility. 10 
 

 
05 
 

Number of Events conducted in Educational Institute / National 
organization in a year: 
(Documentary proof required) 
 
Number of  Events     12-15 (10) 
Less than 12                          (05) 
 

 
 
 

10 

 
06 

Own vehicles/No. of Vehicles 
(2)Vehicles (Truck / Mini Truck)     = 10  
Less Then (2)                                 = 05 
 

 
10 

07 The Company Kitchen must be approved by Government Food Authority 
department. (Documentary proof required)  

10 

08 Financial Soundness (Based on average monthly bank account balance 
of last six (06) months):  
 

• Average Monthly Balance More than 10 Million =15 

• Average Monthly Balance between 5 Million to 10 Million =10 

• Average Monthly Balance Less than 5 Million =5                                                                     
 

 
 
 

15 

  
TOTAL 

 
100 

 
 
The company getting 70% marks will be considered for pre-qualification process. 
 
 
 

e-Pak Acquisition and Disposal System (EPADS) generated document | © 2026 Page 41 of 43



 

Page 11 of 12 

 

Annexure - B 

SCHEDULE OF PENALTIES 

 

Sr. No. Description of breach Detail of Penalty 

1 Non-provision of setup arrangements as per 

details mentioned in work order or provision 

of old or damaged chairs 

Maximum up to Rs. 500,000/- 

2 Use of dirty / torn / random-colored covers of 

Chairs / Tables 

Maximum up to Rs. 250,000/- 

4 On time Food availability and shortage of any 

food item(s) as per number of guests 

mentioned in work order. 

And / or providing of substandard / poor food 

quality 

Maximum up to Rs. 500,000/- 

5 Partial or Incomplete setup by the due date 

and time. Not meeting the timelines 

Maximum up to Rs. 500,000/- 

6 Non-Cleaning of venue after the event Maximum up to Rs. 100,000/- 

7 In case of subletting of order / contract Maximum up to Rs. 500,000/- 

8 Any other breach of scope of work Up to 5% of the value of the work order 

 

In addition to the penalties mentioned above, VU reserves the right to blacklist the vendor for a maximum 

period of three (03) years. 

The Bid Security of the bidder shall also be forfeited, as applicable. 

The concerned VU Committee(ies) shall determine the imposition of penalties in accordance with the 

nature and severity of the offence or breach of agreed terms and scope of work.  

The decision of the Committee shall be final and binding. 
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Annexure - C 

a. Name of Institution (preferably University): _______________________________________ 

 

Date of Event / 
Venue 

No. of 
Persons in 
the event 

Location of the Event Contact Person 
with Designation 

Contact 
Number 

     

 

b. Name of Institution (preferably University): _______________________________________ 

 

Date of Event / 
Venue 

No. of 
Persons in 
the event 

Location of the Event Contact Person 
with Designation 

Contact 
Number 

     

 

 

c. Name of Institution (preferably University): _______________________________________ 

 

Date of Event / 
Venue 

No. of 
Persons in 
the event 

Location of the Event Contact Person 
with Designation 

Contact 
Number 

     

 

d. Name of Institution (preferably University): _______________________________________ 

 

Date of Event / 
Venue 

No. of 
Persons in 
the event 

Location of the Event Contact Person 
with Designation 

Contact 
Number 

     

 

e. Name of Institution (preferably University): _______________________________________ 

 

Date of Event / 
Venue 

No. of 
Persons in 
the event 

Location of the Event Contact Person 
with Designation 

Contact 
Number 
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