
TECHNICAL PROPOSAL FORMS 
Form T1 – Letter of Bid (Technical Proposal) 

 

INSTRUCTIONS TO BIDDERS: (delete this box once you have completed the document) 

Place this Letter of Bid in the first envelope “TECHNICAL PROPOSAL”. 
 
The Bidder must prepare the Letter of Bid on stationery with its letterhead clearly showing the 
Bidder’s complete name and business address. 
 
Note: All italicized text in black font is to help Bidders in preparing this form and Bidders shall 
delete it from the final document.  

 
Date of this Bid submission: [Status] 
ITB No.:       
Title of Procurement: [Title] 
 
To: SBP Banking Services Corporation (HOK) 
 
We, the undersigned Bidder, hereby submit our Bid, in two parts, namely: 

(a) The Technical Proposal, and 
(b) The Financial Proposal. 

 
In submitting our Bid, we make the following declarations:  

(a) No reservations: We have examined and have no reservations to the bidding document, 
including addenda issued in accordance with Instructions to Bidders (ITB 9); 

(b) Eligibility: We meet the eligibility requirements and have no conflict of interest in accordance 
with ITB 3; 

(c) Bid/Proposal-Securing Declaration: We have not been suspended nor declared ineligible by 
the Procuring Agency based on execution of a Bid Securing Declaration or Proposal Securing 
Declaration in the Procuring Agency’s country in accordance with ITB 4; 

(d) Conformity: We offer to supply in conformity with the bidding document and in accordance with 
the Delivery Schedules specified in the Schedule of Requirements the following Equipment: 
[Title]; 

(e) Bid Validity Period: Our Bid shall be valid for the period specified in BDS 17.1 (as amended, if 
applicable) from the date fixed for the Bid submission deadline specified in BDS 23.1 (as 
amended, if applicable), and it shall remain binding upon us, and may be accepted at any time 
before the expiration of that period; 

(f) Performance Security: If our Bid is accepted, we commit to obtain a performance security in 
accordance with the bidding document; 

(g) One Bid per Bidder: We are not submitting any other Bid(s) as an individual Bidder, and we are 
not participating in any other bid(s) as a Joint Venture member or as a subcontractor, and meet 
the requirements, other than Alternative Bids submitted in accordance with ITB 19; 



(h) Suspension and Debarment: We, along with any of our subcontractors, suppliers, 
consultants, manufacturers, or service providers for any part of the contract, are not subject to, 
and not controlled by any entity or individual that is subject to, a temporary suspension or a 
debarment imposed by the Procuring Agency. Further, we are not ineligible under Pakistan laws; 

 
(i) State-owned enterprise or institution: [select the appropriate option and delete the other] [We 

are not a state-owned enterprise or institution] / [We are a state-owned enterprise or institution 
but meet the requirements of]; 

 
(j) Binding Contract: We understand that this Bid, together with your written acceptance thereof 

included in your Letter of Acceptance, shall constitute a binding contract between us, until a 
formal contract is prepared and executed;  

 
(k) Not Bound to Accept: We understand that you are not bound to accept the Most Advantageous 

Bid or any other Bid that you may receive; and 
 

(l) Fraud and Corruption: We hereby certify that we have taken steps to ensure that no person 
acting for us, or on our behalf, engages in any type of Fraud and Corruption. 

 

Name of the Bidder: [insert complete name of Bidder] 

Name of the person duly authorized to sign the Bid on behalf of the Bidder: ** [insert complete 
name of person duly authorized to sign the Bid] 

Title of the person signing the Bid: [insert complete title of the person signing the Bid] 

Signature of the person named above: [insert signature of person whose name and capacity are 
shown above] 

Date signed [insert date of signing] day of [insert month], [insert year] 

 

 

 

**: Person signing the Bid shall have the power of attorney given by the Bidder. The power of attorney shall be 
attached with the Bid Schedules. 

 
Name of Bidder:  

Authorized Signature with Stamp of Bidder:  

  



Form T2 – Bidder Information Form 
 

[The Bidder shall fill in this Form in accordance with the instructions indicated below. No 
alterations to its format shall be permitted and no substitutions shall be accepted.] 

ITB No:       
Title:       
Bidder: [Manager] 

 
1. Bidder’s Name [insert Bidder’s legal name] 

2. Bidder’s actual or intended country of registration: [insert actual or intended country of registration] 

3. Bidder’s year of registration: [insert Bidder’s year of registration] 

4. Bidder’s Address in country of registration: [insert Bidder’s legal address in country of registration] 

5. Bidder’s Authorized Representative Information 

   Name: [insert Authorized Representative’s name] 

   Address: [insert Authorized Representative’s Address] 

   Telephone/Fax numbers: [insert Authorized Representative’s telephone/fax numbers] 

   Email Address: [insert Authorized Representative’s email address] 

6.  Attached are copies of original documents of [check the box(es) of the attached original 
documents] 

 Articles of Incorporation (or equivalent documents of constitution or association), and/or 
documents of registration of the legal entity named above. 

 Establishing that the Bidder is not under the supervision of the Procuring Agency 

7.  Included are the organizational chart, a list of Board of Directors, and the beneficial ownership.  

 

Name of Bidder:  

Authorized Signature with Stamp of Bidder:  

 
 



Form T3 – Bidder’s Eligibility / Qualification Criteria 
[The Bidder shall fill in this Form in accordance with the instructions indicated below. No 
alterations to its format shall be permitted and no substitutions shall be accepted.] 

 
ITB No:       
Title:       
Bidder: [Manager] 

 

# Eligibility / Qualification 
Criteria 

Means of Verifications Reference 
in Bid** 

Bidder’s 
Assessme

nt (Y/N) 

a.  

Bidder must be Original 
Equipment Manufacturer 
(OEM) / OEM’s Authorized 
Agent of the offered items in 
Pakistan; 

Attach copy of Manufacturing 

Certificate in case of OEM or 

Valid Manufacturer 

Authorization certificate of OEM 

in case of authorized agent. 

  

b.  

Bidder must have experience 
of supplying similar 
equipment/items to at least 
03 (three) verifiable 
organizations during last 05 
(five) years; 

Attach Copy of Purchase 
Orders/ Contracts/ 
acceptance letter/ completion 
certificates with contact 
details. 
Please attach a list of projects, 
contracts Annex-1 to Form-T3. 

  

c.  

Bidder must have Annual 
Sales volume/Gross 
Turnover of at least PKR. 2 
million in any of the last 05 
(five) years; 

Attach Copy(s) of Audited 
Financial Statements / Sales 
Tax/ Income Tax return filed in 
FBR/ purchase orders or work 
orders. 

  

d.  

Bidder must be registered 
with Income and Sales Tax 
Department and must 
appear on Active Taxpayer 
List of FBR; 

Attach copy of valid NTN, GST 
certificate and reference of 
Active Taxpayer list of FBR. 

  

e.  

Bidder must not have been 
blacklisted or be in breach of 
performance with SBP or any 
Organization(s). 

Provide affidavit as per Form T5   

 
 
 
 
 



Seal & Signature of Bidder:  
 

Date:  
 

   

 
  



Annex-1 
Experience of Similar Assignment 

# Assignment / Product 
Description 

Company / Name of 
Customer 

Contact Person Name / 
Contact Details 

1.     

2.     

3.     

4.     

5.     

Please attach copies of work/Purchase orders, contract or customer reference letter/email or any 
other reference document that can substantially prove the above.  
Office Address 

# Company Name Complete Office Address Office Numbers 

1.     

2.     

3.     
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Form T5 – Affidavit for Bidder’s Blacklisting Status 
 

ITB No:       
Title:       
Bidder:       

 
[Required on non-judicial stamp paper; value of stamp paper should be as per required value 

as per Stamp Duty Act] 
 

To:  

Director 
General Services Department 
SBP Banking Services Corporation (HOK) 
3rd  Floor BSC House, I.I Chundrigar Road,  
Karachi –Pakistan 
 

Affidavit for Bidder’s Blacklisting Status 

Dear Sir,  

I/We hereby confirm and declare that I/We, [Manager], has/have not been 
Blacklisted/Sanctioned by any Federal or Provincial Government Department, National 
Counter Terrorism Authority(NACTA), Agency, Organization or Autonomous Body anywhere 
in Pakistan during last 05 (five) years. 
 
Detection of false declaration / statement at any stage of the entire Bidding Process / 
Currency of the Contract shall lead to Disqualification and forfeiture of Bid Security and/or 
Performance Guarantee and termination of contract. 
 

Seal & Signature of Bidder:   

Date:   

   
 

 

 

 

 

 

 

 

 

 



Form T8 – Form of Bid Security 
(Bank Guarantee) 

 
[The bank shall fill in this Bank Guarantee Form in accordance with the instructions indicated.] 

 
 

[Guarantor letterhead or SWIFT identifier code] 
 

Beneficiary: SBP Banking Services Corporation  
 

Invitation No: [Abstract] 

Date: [Insert date of issue] 

BID GUARANTEE No.: [Insert guarantee reference number] 
 

Guarantor: [Insert name and address of place of issue, unless indicated in the letterhead] 
 

 
We have been informed that [insert name of the Bidder, which in the case of a 
joint venture shall be the name of the joint venture (whether legally constituted or prospective) 
or the names of all members thereof] (hereinafter called "the Applicant") has submitted or 
will submit to the Beneficiary its Bid (hereinafter called “the Bid”) for the execution of 
   under Request for Bids No. _ (“the RFB”). 

 
Furthermore, we understand that, according to the Beneficiary’s conditions, Bids must be 
supported by a Bid guarantee. 
 

At the request of the Applicant, we, as Guarantor, hereby irrevocably undertake to pay the 
Beneficiary any sum or sums not exceeding in total an amount of   
    (
 ) upon receipt by us of the Beneficiary’s complying demand, supported by  
the  Beneficiary’s  statement,  whether  in  the  demand  itself  or  a  separate  signed document 
accompanying or identifying the demand, stating that either the Applicant: 

(a) has withdrawn its Bid during the period of Bid validity set forth in the Applicant’s Letter of Bid 
(“the Bid Validity Period”), or any extension thereto provided by the Applicant; or 

(b) having been notified of the acceptance of its Bid by the Beneficiary during the Bid Validity Period 
or any extension thereto provided by the Applicant, (i) has failed to sign the contract agreement, or 
(ii) has failed to furnish the performance security, in accordance with the Instructions to Bidders 
(“ITB”) of the Beneficiary’s bidding document. 

 

This guarantee will expire: (a) if the Applicant is the successful Bidder, upon our receipt of 
copies of the Contract agreement signed by the Applicant and the performance security issued 
to the Beneficiary in relation to such Contract agreement; or (b) if the Applicant is not the 
successful Bidder, upon the earlier of (i) our receipt of a copy of the Beneficiary’s notification 
to the Applicant of the results of the Bidding process; or (ii) twenty-eight days after the end 
of the Bid Validity Period. 

 



Consequently, any demand for payment under this guarantee must be received by us at 
the office indicated above on or before that date. 

 
 
 
 

[Signature(s)] 
 
 

Note: All italicized text is for use in preparing this form and shall be deleted from the 
final product. 

 

 

 


