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The Contractor shall prepare and maintain information including a clear method statement, 
regarding Contractor/sub-contractor activities, which outline the work to be undertaken and the 
method(s) for minimizing and maintaining environmental impacts, OH&S Hazards and 
maintaining compliance with HSE regulations. 
 
To assist in organizing and maintaining information, background information sections have been 
included (section I, II, III). Sections can be modified or deleted as required when requesting a 
method statement from Contractors / subcontractors.  
  

SNGPL’s Personnel to Complete Sections I, II, and III 
Suppliers to Complete Sections IV, V, and VI 
 

Section I Your Information:  [type or print] 
 

Name:  

Phone Number:  

Fax Number:  

Dept Name:  

 
 

Section II.  Requisition Information:     [type or print] 

Requisition Number:     

Project Number:   
(if applicable) 

 

 
Section III.  Service or Activity to be Performed:     [Check all that apply] 
 

Material/Chemical:  
(Production/Non-production)            Paint  

 Solvent 
 Sealer 

 Treatment Chemicals 
 Lubricants, Oils,  

Greases 
 Gasoline 

 Janitorial Material 
 Other  (specify)    __________ 
 Other  (specify)    __________ 

Facilities/Construction:  Ditching  
       Electrical                     

 Paint  
 Structural 

Roofing  
 Mechanical 
 HVAC 

 General Contractor 
 Arch/Engin/Consulting 
 Other (specify)      _________ 

Services: 
(Includes Environmental Services) 

  

 Janitorial 

 Security 
 Maintenance 
  

 Emergency Response  
 Env. Consulting 
 Paint Booth Cleaning 

 Waste Management 
 Other (specify)      _________ 

 Containerization: 
 5 gal. Or less 
 Drums 
 Bulk Tanks 

e)  Type of Contract: 
 Commodity Management  
 On-site Manager Provided 
 Total Cost Contract 
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Section IV.  Supplier/Contractor Information:    [Circle / Check all that apply] 

Current Supplier/Contractor to this Facility 

New Supplier/Contractor to this Facility 

Currently involved in other Facility project(s) 

List Project(s): ______________________________________________________________ 

(Complete Information in table below)     [Type or print] 

Name:  

Address:  

City & Province:  

Phone Number:  

Fax Number:  

President/General 
Manager/ CEO etc:  

Facility Site 
Coordinator:  

Email Address:  

Phone Number:  

Mobile Number:  

Fax Number:  

Pager:  

24 Hour Emergency 
Number:  
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Subcontractor Information:  (List suppliers/contractors not identified)  [type or print] 
 

Type Firm Name 

Architectural  

Mechanical  

Electrical  

Heavy Vehicles   

Industrial Services  

Painting  

Roofing  

Architectural/Engineeri
ng / Consulting Firm 

 

Sampling/Testing  

Chemical Supplier  

Other (specify)  

Scrap/Salvage Dealer   

Waste Disposal   

Demolition Disposal   

 
Note:  It is strongly recommended that you have your subcontractors and suppliers involved at this facility  should 
complete a separate HSE briefing package for the facility's review.  
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Section V.  Contractor Method Statement:  
 

Supplier / Contractor is financially responsible for on-site HSE remediation actions resulting from incidents involving 
their employees and subcontractors. To minimize the risk of environmental accidents, please review and initial the 
items contained in the HSE Management Basics Table below:  

Health, Safety and Environment Management  Basics Tick 
(√ ) 

 
1. Contractor will ensure that the  

 Health of its employees is protected. 

 All activities carried out for the execution of the job are safe. 

 Compliance is met with all relevant laws and regulations. 

 All HSE (Health, Safety and Environment) procedures of the Company are implemented. 

 Safe working environment is provided to its employees. 

 

2. Contractor will take all necessary steps to minimize the hazards associated with the job. 
Appropriate personal protective equipment should be provided to the employees where hazards 
exist. 

 

3. All incidents resulting in Dangerous Occurrence, minor or major injury, fire, vehicle accident and 
environmental incident are to be reported to Company within 24 hours.  

4. The contractor is to make his own arrangements for treating injuries to his employees. In the event 
a contractor employee is injured while working for the Company, it is the contractor’s responsibility 
to notify the Company representative immediately and to report the circumstances of injury.  

 

5. Contractor’s mobile equipment such as trucks, crane, welding machines etc must be maintained in 
good working condition. Contractor’s trucks and other mobile equipment should be operated in 
such a way that material they are carrying does not fall off the equipment on to the roads. If repairs 
are required or vehicles become immobilized, arrangements must be made to correct the situation 
with additional outside help. 
 

6. Prior to the start of work a certificates from a competent authority is to be given to the site in charge 
by the contractor stating that all mobile heavy equipment are in good working condition. 
 

Only licensed and designated qualified people shall operate contractor’s equipment. 

 

7. Company equipment must not be handled or tampered with by contractor. The Company 
representative may grant permission to the contractor on specific conditions to operate Company 
equipment if emergency conditions so require. 

 

8. When doing work involving excavation, contractors must not damage or break into or otherwise 
open any underground piping. Extreme care must be exercised in this respect while excavating 
with power driven equipment. If lines are accidentally damaged, notify the Company representative 
immediately. 

 

9. All excavation made by contractors must be fenced, barricaded or otherwise protected so as to 
prevent personnel from slipping or falling into them. 

 

10. Drawing / Excavation Include safety talk notified for facilitating contract employees ever during 
transportation by Cos    TPT.    

 

11. The authorized Company executive will issue a permit appropriate for any work to be done by the 
contractor at Company’s designated sites where work permit procedure is applicable. After 
receiving permit for work the contractor shall be guided by Company rules and applicable laws in 
performing his work.  

 

12. Contractors shall provide to all their staff the relevant PPE’s as specified by the Company against 
each job. Contractors staff will do compliance. 

 

13. Contractor’s job sites must be kept reasonably clean and free of rubbish and debris which may 
create tripping or fire hazard. Upon completion, the contractor shall leave the area in a clean and 
orderly manner, removing all contractor‘s debris, equipment, and excess material. 

 

14. Contractor shall dispose off all the waste generated from its activity in environment friendly manner 
as described in Pakistan Environmental Protection Act, 1997. 
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Section VI.  Supplier/Contractor Certification:    [review and sign] 

I have reviewed and understand the information contained in this document.  I also understand 
that SNGPL’s HSE Personnel have the right to inspect our activities and those of our 
Suppliers/Contractors with regards to our on-site activities.   I further understand that activities 
pertaining to service and/or maintenance contracts may only require submission of this form on 
an annual basis.   
 

Name 
 
 

Title 
 
 

Signature 
 
 

Date 
 
 

 
 

 


