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7.3 Annex C– Bid Form 

 

 

[To be signed & stamped by the Service Provider and reproduced on the letter head. To be 

attached with the Bid, in case of Single Stage Two Envelope Procedure] 

 

 Date:   

  

 

To:  [name and address of Procuring Agency] 

 

Gentlemen and/or Ladies: 

 

 Having examined the Bidding documents including Addenda Nos.  [insert numbers], 

the receipt of which is hereby duly acknowledged, we, the undersigned, in conformity with 

the said Bidding documents for the sum of [total Bid amount in words and ϔigures] or such 

other sums as may be ascertained in accordance with the Schedule of Prices attached 

herewith and made part of this Bid. 

 

 We undertake, if our Bid is accepted, speciϐied in the Schedule of Requirements. 

 

 If our Bid is accepted, we will obtain the guarantee of a bank in a sum equivalent to 

_____ percent of the Contract Price for the due performance of the Contract, in the form 

prescribed by the Procuring Agency. 

 

 We agree to a Bid by this Bid for a period of [number] days from the date ϐixed to Bid 

opening under Clause 5.2.1, and it shall remain binding upon us and may be accepted at any 

time before the expiration of that period. 

 

 Until a formal Contract is prepared and executed (if required), this Bid, together with 

your written acceptance thereof and your notiϐication of award, shall constitute a binding 

Contract between us. 

The Composition of our bid consists on separate Technical and ϐinancial bids, detail of which 

is as follows: 
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Technical bid includes the following:- 

a) Complete  bidding document (without ϐilling) signed and stamped by the bidder  

b) All the forms relevant to the technical bid, to be reproduced on the letter head of the 

bidder as indicated on each individual form. 

c) Copy of bid security form along with copy of ϐinancial instruments [to be decided by 

the procuring agency i.e. Bank Guarantee / Bank call-deposit (CDR) / Demand Draft 

(DD) / Pay Order (PO) or Banker’s cheque] valid for …… (  ) Days, beyond the validity 

of Bid in the manner as prescribed on the bid security form Annex - E. 

d) Any other document required by the procuring agency not inconsistent with PPR-14. 

Financial bid includes the following:- 

a) Original Bid form (as per Annex – A of Bidding documents) on letter 

head of the ϐirm, duly signed and stamped. 

b) Price schedule / ϐinancial form (as per Annex F, G, H, I) to be 

reproduced on the letter head of the bidder duly signed and stamped. 

c) Original Bid security form (as per Annex E) along with Original 

ϐinancial instrument [to be decided by the procuring agency i.e. Bank 

Guarantee / Bank call-deposit (CDR) / Demand Draft (DD) / Pay Order 

(PO) or Banker’s cheque] valid for …… (  ) Days, beyond the validity of 

Bid.  

d) Any other document required by the procuring agency not inconsistent 

with PPR-14. 

 

 

 Commissions or gratuities, if any, paid or to be paid by us to agents relating to this 

Bid, and to contract execution if we are awarded the contract, are listed below: 

 

Name and address of 

service provider 

Amount and Currency  

 

______________________     _______________________      

 

______________________    _______________________      

 

______________________    _______________________     

(if none, state “none”) 
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We understand that you are not bound to accept the lowest or any Bid you may receive. 

 

Dated this ________________ day of ________________ 20______. 

 

 

    

[signature] [in the capacity of] 

 

Duly authorized to sign Bid for and on behalf of   

 

 

 

[The Procuring Agency should formulate Bid Form in accordance with PPR-14 keeping in view 

its requirements, nature of procurement. i.e. simple services/janitorial services/security 

services/repair and maintenance/any other services etc. etc. However, for a standard 

procurement/contract, contents of a generalized Bid Form may be as provided above.] 

  


