
ANNEXURE 10

MANDATORY DOCUMENTS

a) The bidder should have an acƟve status  on FBR AcƟve Taxpayer  List  and with Provincial
Revenue Board.

b) The bidder should have an acƟve status on Punjab Revenue Authority (Provincial Revenue
Board).

c) The bidder should have a valid registraƟon in Pakistan Engineering Council in financial category
C-5 or above with SpecializaƟon Code CE-10 & EE-04 on bidding date.

d) Undertaking/Affidavit that bidder should not have been blacklisted and hence debarred due to
involvement in corrupt and fraudulent pracƟces, or performance failure or due to breach of
bid securing declaraƟon by any OrganizaƟon / Department / InsƟtuƟon.

BIDDER’S TYPE

a. Individual / Individual Consultant 
b. Sole Proprietorship
c. Partnership Firm
d. Company Private Limited
e. Company Public Limited 

REQUIRED REGISTRATION

a. NADRA CITIZENSHIP (CNIC / NICOP)
b. FBR (NTN)
c. FBR General Sales Tax
d. PRA
e. PEC



ANNEXURE 11

RELEVANT EXPERIENCE

The bidder should have completed at least three similar projects of Banks/ Financial InsƟtutes or 
NaƟonal/MulƟnaƟonal Companies, cosƟng not less than Rs. 25.0 Million during last three (03) years.



Eligible Countries

All the bidders are allowed to parƟcipate in the subject procurement without regard to naƟonality, except bidders
of some naƟonality, prohibited in accordance with policy of the Federal Government. 

Following countries are ineligible to parƟcipate in the procurement process:

1. India
2. Israel 



ANNEXURE 15

DRAFT CONTRACT /AGGREMENT FORM

NoƟficaƟon of Award

(On Procuring agency/Employer’s leƩerhead)

LeƩer of Acceptance

[Date]. . . . . .

To: . . . . .[Name and address of the contractor]

Subject: . . . . .[NoƟficaƟon of Award Contract No.]

 This is to noƟfy you that your Bid dated . . . . ……….[date]. . . . . ……… for execuƟon of the . . . . .[name of
the contract and idenƟficaƟon number, as given in the Bid Data Sheet] . . . . . for the Accepted Contract
Amount of the equivalent of . . . . . [amount in words and figures and name of currency]. . . . ., as
corrected and modified in accordance with the InstrucƟons to Bidders, is  hereby accepted by our
Agency. 

You are requested to furnish the Performance Security within 28 days in accordance with the CondiƟons
of Contract, using for that purpose the Performance Security Form included in SecƟon 9 (Contract
Forms) of the Bidding Document.

Authorized Signature: .............................................................................................. 

Name and Title of Signatory: ................................................................................. 

Name of Agency: ....................................................................................................... 

AƩachment: Contract Agreement



Form of Contract

THIS  AGREEMENT made  the  _____  day  of  __________  20_____  between  [name and  address  of
Procuring agency/Employer] of Pakistan (hereinaŌer called “the Procuring agency/Employer”) of the
one part and  [name of Contractor] of  [city and country of Contractor] (hereinaŌer called “the ”) of
Contractor other part: 

WHEREAS the Procuring agency/Employer desired that the works [brief descripƟon of works] should be
executed by the contractor, and has accepted a Bid by the contractor  for the execuƟon and compleƟon
of these works and remedying of any defects therein, in the sum of [contract price in words and figures]
(hereinaŌer called “the Contract Price”).

NOW THIS CONTRACT WITNESSETH AS FOLLOWS:

1. In this Contract words and expressions shall have the same meanings as are respecƟvely assigned
to them in the CondiƟons of Contract referred to.

2. The following documents  shall  be deemed to form and be read and construed as  part of  this
Contract, In the event of any ambiguity or conflict between the Contract Documents listed below,
the order of precedence shall be the order in which the Contract Documents are listed below:-

(a) This form of Contract;
(b) LeƩer of Acceptance;
(c) the Form of Bid and the Price Schedule submiƩed by the Bidder;
(d) the Works Requirements;
(e) the Technical SpecificaƟons;
(f) the Drawings;
(g) the General CondiƟons of the Contract
(h) the Special CondiƟons of Contract, 
(i) the completed schedule including Bill of QuanƟƟes; and
(j) [add here: any other documents]

3. In consideraƟon of the payments to be made by the Procuring agency/Employer to the contractor
as menƟoned in this contract, the contractor hereby covenants with Procuring agency/Employer
to execute the works to remedy defects therein in conformity in all respects with the provisions of
the Contract.

4. The Procuring agency/Employer hereby covenants to pay the Contractor in consideraƟon of the
execuƟon and compleƟon of the Works and the remedying of defects therein, the Contract Price or
such other sum as may become payable under the provisions of the Contract at the Ɵmes and in the
manner prescribed by the Contract.

IN WITNESS whereof the parƟes hereto have caused this Contract to be executed in accordance with
their respecƟve laws the day and year first above wriƩen.



Signed, sealed, delivered by 
__________________the ________________ 
(for the Procuring agency/Employer)

Signed, sealed, delivered by 
__________________the ________________ 
(for the Contractor)

Witness to the signatures of the Procuring 
agency/Employer
………………………………………………

Witness to the signatures of the Contractor 
…………………………………………………



Performance Guarantee Form

To: [name of Procuring agency/Employer]

WHEREAS [name of Contractor] (hereinaŌer called “the contractor”) has undertaken, in pursuance of
Contract No.  [reference number of the contract] dated [insert date] for the execuƟon of [insert name of
the works and its brief descripƟon] (hereinaŌer called “the Contract”).

AND WHEREAS it has been sƟpulated by you in the said Contract that the contractor shall furnish you
with a Bank Guarantee by a reputable bank for the sum specified therein as security for compliance with
the Contractor’s performance obligaƟons in accordance with the Contract.

AND WHEREAS we have agreed to give the Contractor a guarantee:

THEREFORE,  WE hereby  affirm that  we  are  Guarantors  and  responsible  to  you,  on  behalf  of  the
Contractor, up to a total of [amount of the guarantee in words and figures], and we undertake to pay
you, upon your first wriƩen demand declaring the Contractor to be in default under the Contract and
without cavil or argument, any sum or sums within the limits of [amount of guarantee] as aforesaid,
without your needing to prove or to show grounds or reasons for your demand or the sum specified
therein.

This guarantee is valid unƟl the: [insert date]

Signature and seal of the Guarantors

_____________________________________________________________________
[name of bank or financial insƟtuƟon]

_____________________________________________________________________
[address]

_____________________________________________________________________
[date]



ANNEXURE 14

Integrity Pact

DECLARATION OF FEES, COMMISSION AND BROKERAGE ETC. PAYABLE BY THE SUPPLIERS OF GOODS,
SERVICES & WORKS IN CONTRACTS WORTH RS.10.00 MILLION OR MORE

Contract Number: __________________ Dated: _______________ 
Contract Value: ____________________
Contract Title: _____________________

[Name of Contractor] hereby declares that it has not obtained or induced the procurement of
any contract, right, interest, privilege or other obligaƟon or benefit from Government of Pakistan or any
administraƟve subdivision or agency thereof or any other enƟty owned or controlled by it (GoP) through
any corrupt business pracƟce.

Without limiƟng the generality of the foregoing [Name of Contractor] represents and warrants
that it has fully declared the brokerage, commission, fee etc. paid or payable to anyone and not given
or agreed to give and shall not give or agree to give to anyone within or outside Pakistan either directly
or indirectly through any natural or juridical person, including its affiliate, agent, associate, broker,
consultant, director, promoter, shareholder, sponsor or subsidiary, any commission, graƟficaƟon, bribe,
finder's  fee  or  kickback,  whether  described as  consultaƟons  fee  or  otherwise,  with  the object  of
obtaining or inducing the procurement of a contract, right, interest, privilege or other obligaƟon or
benefit in whatsoever form from GoP, except that which has been expressly declared pursuant hereto.

[Name of Contractor] cerƟfies that it has made and will make full disclosure of all agreements
and arrangements with all persons in respect of or related to the transacƟon with GoP and has not taken
any acƟon or will not take any acƟon to circumvent the above declaraƟon, representaƟve or warranty.

[Name  of  Contractor]  accepts  full  responsibility  and  strict  liability  for  making  and  false
declaraƟon, not making full disclosure, misrepresenƟng fact or taking any acƟon likely to defeat the
purpose of this declaraƟon, representaƟon and warranty. It agrees that any contract, right interest,
privilege or other obligaƟon or benefit obtained or procured as aforesaid shall, without prejudice to any
other right and remedies available to GoP under any law, contract or other instrument, be voidable at
the opƟon of GoP. 

Notwithstanding any rights and remedies exercised by GoP in this regard, [Name of Contractor]
agrees to indemnify GoP for any loss or damage incurred by it  on account of its corrupt business
pracƟces and further pay compensaƟon to GoP in an amount equivalent to ten Ɵme the sum of any
commission, graƟficaƟon, bribe, finder's fee or kickback given by [Name of Contractor] as aforesaid for
the purpose of obtaining or inducing the procurement of any contract, right, interest, privilege or other
obligaƟon or benefit in whatsoever form from GoP. 



  _________________  _________________
  [Procuring agency/Employer]           [Contractor]



ANNEXURE 16

Appendix-A

Form of Bid Security
(Bank Guarantee)

[The bank shall fill in this Bank Guarantee Form in accordance with the instrucƟons indicated.]

[Guarantor leƩerhead or SWIFT idenƟfier code]

Beneficiary: [Purchaser to insert its name and address]

No.: [Purchaser to insert reference number for the Request for Bids]

AlternaƟve No.: [Insert idenƟficaƟon No if this is a Bid for an alternaƟve]

Date: [Insert date of issue]

BID GUARANTEE No.: [Insert guarantee reference number]

Guarantor: [Insert name and address of place of issue, unless indicated in the leƩerhead]

We have been informed that ______ [insert name of the Bidder, which in the case of a joint venture shall
be the name of the joint venture (whether  legally  consƟtuted or prospecƟve)  or the names of all
members thereof] (hereinaŌer called "the Applicant") has submiƩed or will submit to the Beneficiary its
Bid (hereinaŌer called "the Bid") for the execuƟon of ________________ under Request for Bids No.
__________ _ (“the RFB”). 

Furthermore, we understand that, according to the Beneficiary’s condiƟons, Bids must be supported by
a Bid guarantee.

At the request of the Applicant, we, as Guarantor, hereby irrevocably undertake to pay the Beneficiary
any sum or sums not exceeding in total an amount of ___________ (____________) upon receipt by us
of the Beneficiary’s  complying demand, supported by the Beneficiary’s  statement,  whether in  the
demand itself or a separate signed document accompanying or idenƟfying the demand, staƟng that
either the Applicant:

(a) has withdrawn its Bid during the period of Bid validity set forth in the Applicant’s LeƩer of Bid
(“the Bid Validity Period”), or any extension thereto provided by the Applicant; or

(b) having been noƟfied of the acceptance of its Bid by the Beneficiary during the Bid Validity Period
or any extension thereto provided by the Applicant, (i) has failed to sign the contract agreement,
or (ii) has failed to furnish the performance security, in accordance with the InstrucƟons to Bidders
(“ITB”) of the Beneficiary’s bidding document.

This guarantee will expire: (a) if the Applicant is the successful Bidder, upon our receipt of copies of the
Contract agreement signed by the Applicant and the performance security issued to the Beneficiary in
relaƟon to such Contract agreement; or (b) if the Applicant is not the successful Bidder, upon the earlier



of (i) our receipt of a copy of the Beneficiary’s noƟficaƟon to the Applicant of the results of the Bidding
process; or (ii) twenty-eight days aŌer the end of the Bid Validity Period.

Consequently, any demand for payment under this guarantee must be received by us at the office
indicated above on or before that date.

_____________________________

[Signature(s)]

Note: All italicized text is for use in preparing this form and shall be deleted from the final product.



Appendix-B
Form of Bid-Securing DeclaraƟon
[The Bidder shall fill in this Form in accordance with the instrucƟons indicated.]

Date: [date (as day, month and year)]
No.: [number of bidding process]
AlternaƟve No.: [insert idenƟficaƟon No if this is a Bid for an alternaƟve]

To: [complete name of Procuring agency/Employer]

We, the undersigned, declare that: 

We  understand  that,  according  to  your  condiƟons,  Bids  must  be  supported  by  a  Bid-Securing
DeclaraƟon.

We accept that we will be blacklisted and henceforth cross debarred for parƟcipaƟng in respecƟve
category of public procurement proceedings for a period of (not more than) six months, if fail to abide
with a bid securing declaraƟon, however without indulging in corrupt and fraudulent pracƟces, if we
are in breach of our obligaƟon(s) under the Bid condiƟons, because we:

 (a) have withdrawn our Bid during the period of Bid validity specified in the LeƩer of Bid; or

(b) having been noƟfied of the acceptance of our Bid by the Procuring agency/Employer during the
period of Bid validity, (i) fail or refuse to sign the Contract; or (ii) fail or refuse to furnish the
Performance Security (or guarantee), if required, in accordance with the ITB.

We understand this Bid Securing DeclaraƟon shall expire if we are not the successful Bidder, upon the
earlier of (i) our receipt of your noƟficaƟon to us of the name of the successful Bidder; or (ii) twenty-
eight days aŌer the expiraƟon of our Bid.

Name of the Bidder*                                                                           

Name of the person duly authorized to sign the Bid on behalf of the Bidder**            _______

Title of the person signing the Bid                                                         ______________________

Signature of the person named above                                                 ______________________

Date signed ________________________________ day of ___________________, _____

*: In the case of the Bid submiƩed by joint venture specify the name of the Joint Venture as Bidder
**: Person signing the Bid shall have the power of aƩorney given by the Bidder aƩached to the Bid

 [Note: In case of a Joint Venture, the Bid-Securing DeclaraƟon must be in the name of all members to the Joint Venture that
submits the Bid.]



Appendix-C

Formula for Price Adjustment

[Note to Procuring agency/Employer: It is recommended that in the case of very large and/or complex
works  contracts,  it  may  be  necessary  to  specify  several  families  of  price  adjustment  formulae
corresponding to the different works involved. When finalizing the contract document, ensure that the
finalized Schedule of Cost IndexaƟon is aƩached to the Contract Agreement.]

a) Price Adjustment/ escalaƟon shall not be applicable on Civil, Mechanical and Electrical projects
/contracts having contract life less than 365 days from the date of the signing of the contract.

b) Procuring Agency/Employer is advised not to change any provisions hereof unless otherwise
stated by the Authority. 

c) No method, other than given in this formula  will  be  applicable  to compute the price
adjustment.

d) This document will be applicable only for Price Adjustment in local currency (Pak. Rs.). Price
Adjustment in foreign currency is not allowed. 

e) Price Adjustment formula and corresponding references to be inferred for price adjustment shall
be agreed and firmed up before signing of the contract. Procuring agency and contractor shall
firm up the weightages and co-efficient for respecƟve items before signing of the contract and
there shall be no change permissible in the weightages aŌer signing of the contract.

f) For  imported  plant/  equipment  and  materials  quoted  in  local  currency  (Pak.  Rs.),  foreign
currency, exchange rates shall be fixed at the respecƟve interbank currency exchange rates, 28
days prior to the tender opening date. The change in foreign currency exchange rate will be
applicable to the foreign currency component stated in the LeƩer of Credit established by the
Contractor or his Vendor.

g) This procedure is to assist the Procuring agency/Employer and bidder for the preparaƟon of
provisions for price adjustment in their bidding / contract documents. All the coefficients of the
price  adjustment  formula  shall  be  specified  in  the  bidding  document  at  the  Ɵme  of
adverƟsement.  

[The formulae for price adjustment shall be of the following general type:]

Pn     = A + b L  n   + c M  n   + d E  n   +................
Lo Mo Eo

where,

“Pn” is the Price Adjustment factor for the work carried out in the period “n”.



“A”     is a constant or the Non-Adjustable PorƟon of the Price Adjustment Factor to
be specified in Appendix-C to Bid, represenƟng the Non-Adjustable PorƟon
of the Contract Price.

“b, c, d........” are Coefficients or weightages of the order of 0.xx (i.e., fracƟons rounded off to
two decimals) for each specified element of adjustment in the Contract. The sum of A, b, c, d,
etc., shall be one.

“Ln”, “En”, “Mn”, ... are the current cost indices or reference prices for period “n”, expressed in the 
relevant currency of payment, each of which is applicable to the relevant tabulated cost element on 
the date 28 days prior to the last day of the period (to which the parƟcular Payment CerƟficate 
relates); and

“Lo”, “Eo”, “Mo”, ... are the base cost indices or reference prices, expressed in the relevant currency of
payment, each of which is applicable to the relevant tabulated cost element on the Base Date.

1. ConstrucƟon schedule should be provided by the contractor as required in the Contract.
Price  Adjustment  shall  be  applicable  as  payable  in  full  for  the  original  scheduled
compleƟon period.

2. In the event the compleƟon of contract exceeds the original scheduled period:

2.1 In case of default on the part of the contractor causing delay in original scheduled
compleƟon, the rate of Price Adjustment will be frozen at the original scheduled
date  of  compleƟon;  however  Price  Adjustment  will  be  applicable  Ɵll  actual
compleƟon.  While  compuƟng  Price  Adjustment  beyond  the  scheduled
compleƟon period, in the event the rate is reduced, then that reduced rate will
be applied.

3. The Price Adjustment will be payable in full for the extended period if the contractor has
been granted an extension of  Ɵme for no fault  on the part  of  the contractor,  duly
approved by the Employer.

4. Unless specifically stated otherwise in the contract, the basis for compensaƟon will be
only  those  elements,  which  are  specifically  listed  as  specified  items  in  the  tender
documents. This list will specify the elements for Civil, Electrical, Mechanical, Sanitary,
HVAC, etc., separately.

5. Formula for Price Adjustment provided herein will be applicable for all the contracts such
as Civil, Electrical, Mechanical, etc.

6. There shall be no Price Adjustment for the elements which the Employer has either
supplied free of cost or at fixed prices as well as for those elements for which an umbrella
ex graƟa or escalaƟon cover is provided by the Government through an ExecuƟve Order
or Statutory Regulatory Order (SRO).



Weightages of Specified Items

Each of the cost elements, having cost impact of five (05) percent or higher        can be selected
for adjustment.

In determining the weightages, the following procedure shall be adopted:

a) Base Date Price alone of an element based on market rate shall be considered excluding
cost of construcƟon/ installaƟon, overheads and profit.

b) Engineer’s EsƟmate shall be prepared for complete project.

c) Appropriate Rate Analysis of the Engineer’s EsƟmate shall be made to determine costs
of the basic elements.

d) For such cost elements having various types of a parƟcular element, individual cost of
such family of the element used in the project to be determined and added to work out
the element cost. (Grade-40 and   Grade-60 steel shall be treated under same category).

e) Each cost element determined as above, shall be divided by the total amount of
Engineer’s EsƟmate to determine various weightages.

Weightage of Fixed PorƟon

Weightage of fixed porƟon (Non-adjustable porƟon of the esƟmated cost of the contract), 
shall be determined as under:

a) First the weightages of all the cost elements having value of five (5) percent or more to
be added up to see whether the total is 75 percent or less. In  that case the total is to
be subtracted from one (01) to determine the weightage of the fixed porƟon, 

b) In case total weightage of the cost elements including HSD and labour     exceeds 75
percent, the element(s) having lowest weightage(s) other than HSD and labour, shall
be excluded in considering the adjustable costs elements.

c) Fixed porƟon shall be 25 percent and in case the fixed porƟon exceeds   25 percent it
shall be supported by calculaƟons aƩached with the bidding documents.

d) Sum of fixed porƟon and weightages b, c, d, ….etc., of the adjustable porƟon shall
always be one (01).

Base Date Price

The base date price (or base date index) of any element shall be the price of the element for
the month on the day falling 28 days prior to the last day for submission of bids.

Current Date Price



The current date price (or current date index) of any element shall be the price of the element
for the month falling on the day 28 days prior to the last day of the period to which the parƟcular
Payment CerƟficate relates.

Sources of Prices

The prices of elements subject to Price Adjustment shall be to the extent possible as given in
the StaƟsƟcal  BulleƟns published by Federal  Bureau of StaƟsƟcs (FBS), StaƟsƟcal Division
Government of Pakistan. Statutory noƟficaƟons and official price from public sector
organizaƟons, where available, may be used at the opƟon of the Employer. The source for
prices of High Speed Diesel (HSD) shall be either StaƟsƟcal BulleƟns or Pakistan State Oil (PSO)
or Oil and Gas Regulatory Authority (OGRA). However, for a parƟcular adjustable element, the
same source should be used throughout the currency of contract as also sƟpulated in the
tender documents before issuing the tender documents.
The Base Date Prices and Current Date Prices of the specified elements shall be obtained from
the sources specified in the contract.



Method for payment of bills

The billed amount of the Works for each calendar month will be obtained from the checked
bills submiƩed by the Contractor. In case the billed amount is for more than one month, the
amount of the bill shall be segregated for actual work done in each month.

Coefficient or Weightages

a) The coefficient for each specified element shall be calculated and given in the
bidding/tender documents. The coefficient for each specified adjustable element shall
be determined by the user proporƟonate to its raƟo in the total amount of the
Engineer’s EsƟmate, in accordance with the prescribed procedure. The sum of these
coefficients shall form the adjustable porƟon of the Contract, which shall not exceed
0.75.

b) Coefficients for each adjustable item shall be agreed by both parƟes and shall be fixed
and locked at the Ɵme of the signing of the contract and shall remain constant during
the currency of the contract. 

Price Adjustment for Lump Sum Contract

a) Formula  of  Price  Adjustment  shall  be  used  in  determining Price  Adjustment  for
contracts having detailed breakdown of cost. However, when a contract is assigned on
lump sum basis without detailed breakdown of quanƟƟes and cost, Price Adjustment
for the Specified Elements in the contract will be computed as follows:

Increase/ Decrease in Cost (Price Adjustment Factor) =
Current Date Price − Base Date Price Base 

Date Price



b) If the resulƟng Price Adjustment Factor is posiƟve (+ve), the price should
be added to the contractor’s payable amount. If the result is negaƟve (-
ve), the price should be subtracted from the payable amount.

c) The executed quanƟƟes of the elements subject to Price Adjustment can
be obtained from the actual measurement or from cerƟfied invoice of
the contractor or any other mode agreed between the parƟes which
shall be sƟpulated in the contract.


